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English Version

\ Procedures Name: \ Waste Generation and Recycling Measurement Procedure

=  Procedures Information:

Code: PRO 100 SDG 12 P3 N 1
Issue date: 2018

Revision, Date: V04, 2024

Evaluation Frequency: Yearly

Level of Confidentiality: Public

Pages: 2

Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

= Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): All activities related to measuring and tracking the quantity

of waste generated on campus, including solid and liquid
waste, as well as the proportions of recycled and disposed
materials. The goal is to improve management and reduce
environmental impact.

= Procedure Steps:
# Step
1. Identify Waste Sources:

o Determine all major sources of waste on campus, such as academic
facilities, administrative offices, residential areas, and restaurants.

o Classify waste into categories (organic, plastic, paper, metal, electronic,
hazardous).

2. Data Collection:

e Provide designated waste collection points across the university.
« Maintain daily or weekly records of waste quantities collected from each
point.

3. Measure Waste:

o Use digital scales or specialized equipment to measure the total weight of
waste generated.
o Document data by waste categories.

4. Measure Recycled Waste:

e Measure materials transported to recycling centers.
o Verify the percentage of recycled waste compared to total waste.

5. Data Analysis:

o Prepare periodic reports (monthly, quarterly, annually) detailing the
quantity of waste generated and recycled.
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e Analyze data to identify patterns and the most waste-producing
categories.

6. Set Goals:

o Establish annual targets to increase recycling rates and reduce landfill
waste.

o Develop plans to enhance waste collection and recycling processes.

7. Awareness Campaigns:

e Organize educational events and workshops for students and staff to
promote waste reduction and recycling.

8. Monitoring and Evaluation:

o Evaluate waste management performance based on the set goals.
e Review and update the procedure to improve effectiveness and efficiency.

= Related Forms:

# Form Name

Waste Quantity Record Form by Type and Source.
Recycled Waste Measurement Form.

Data Analysis Report Template.

Annual Goals and Plans Form.
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